United States Department of State 

Office of Foreign Missions 
Washington, D.C. 20520 



NOTICE 

Hurricane Sandy Increasing in Size and Intensity 

As Hurricane Sandy continues to approach western and central Bahamas, the 
storm is continuing to increase in size and intensity and is projected to hit the 
Northeastern United States sometime between Sunday, October 28* and Monday, 
October 29*. It is expected that the impact to the Washington, DC metropohtan 
area will be severe with possible extended power outages resulting from sustained 
high winds. Therefore, Foreign Missions are encouraged to monitor and follow 
state and local authorities as well as FEMA during this hurricane. 

Foreign missions are encouraged to review their emergency management 
plans and procedures, and verify their internal staff contact information is current. 
Additionally, the Office of Foreign Missions (OFM) requests that your mission 
update and submit its Emergency After-Hours Contact form by email or fax. A 
link to the form is located on the left of the page and listed as "Foreign Missions 
Emergency After-Hour Contact form" at 
http://www.state.gov/ofm/emergencv/index.htm . 

In the event of severe damages or physical injuries at its facilities and 
residences. Foreign Missions are encouraged to immediately contact emergency 
responders by dialing 911. Further, as a result of the hurricane, missions should 
notify the Department of State's Protective Liaison Division by telephone at (202) 
566-8434 if any of its facilities or residences suffer damages that are suspected of 
compromising the security of its buildings. 

Foreign Missions are required to contact OFM in the event they experience 
damages that require permanent or temporary relocations. Foreign Missions can 
contact OFM for this purpose by telephone at (202) 895-3500 extension 5 or by 
electronic mail at OFMProperty® state.gov . 




For the most current information regarding this storm, please visit your local 
authorities as well as the National Hurricane Center at http://www.nhc.noaa.gov/ . 



Additional information may be found under "Links and Resources" on the OFM 
Emergency Management Website: http ://w w w . state . go v/ofm/emergency/ index .htm 



HUmCANE PREPARATION CHECKLIST 



PROTECT YOWR WORKPLACE 

□ Close interior doors. 

□ Cover computers (monitors, towers, and stations) and printers. 

□ Move electronics and high value items into interior office space away from exterior. Unplug all 
electronics. 

□ Take home or protect personal items on your desk and in your office. 

□ Secure important paperwork/documentation. 

PROTECT YOWR FAMILY AND HOME 

□ Water: 3- to 7-day supply, 1 gallon per person per day. 

□ Food and Food Preparation Items: 

■ 3- to 7-day supply of nonperishable food that requires little prep. 

■ Manual can opener (if your supplies include canned food). 

■ Paper plates, plastic utensils, plastic bags, plastic garbage bags, waterproof containers 
and foil. 

■ Two coolers - one for food, one for ice. 

■ Fuel for any non-electric cooking source, such as charcoal or propane gas, and matches. 

□ Telephone: Portable phones will not last without electricity and cellular service could be disrupted. A 
phone that plugs into a wall jack is best. 

□ Flashlight: One for each person, plus extra batteries. 

□ Radio: Battery-powered or hand-crank radio and spare batteries. 

□ Chlorine bleach: When diluted 1 part bleach to 9 parts water, bleach can be used as a disinfectant. In 
an emergency, you can use it to treat water - use 16 drops of regular liquid bleach per gallon of water. Do 
not use scented, color safe, or bleaches with added cleaners. 

□ Personal Care Supplies: 

□ First-Aid Kit: Your kit should include bandages, gauze, tape, antibacterial ointment, anti-diarrhea 
medication, pain medication, antacids, tweezers, scissors, soap <& alcohol. 

□ Two-week supply of prescription medications - check with your pharmacist about the shelf life of the 
medicine. 

□ Personal toiletries. 

□ Spare hearing aid batteries, if needed. 

□ Mosquito repellent and sun screen. 

□ Antiseptic hand deanser. 

□ Important documents (e.g. insurance policies, bank account records, or identification) in a 
waterproof, portable container. 



□ Other family needs such as pet supplies, vaccination records, and identification; infant supplies; and 
any other unique need your family may have. 



